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Call for Application
Design Company
Design and Print the Training Material
Terms of Reference
	Name of the Project
	“Support the Employment of Youth in Energy Sector”

	Type of service:
	Services that the company will provide: Design and Printing training material;

	Location:
	Kosovo

	Duration:
	November, 2021

	Expected timeline:
	November, 2021

	Reporting to:
	Business Support Center Kosovo (BSCK)



1. Introduction 
These terms of References serve as a requested for proposal from company who are interested in offering services of design and Printing the Training Material in the framework of the project “Support the Employment of Youth in Energy Sector”
Business Support Centre Kosovo (BSCK)
BSCK has been operating in Kosovo since 2005, assisted by its partner SPARK, before Becoming a fully independent, registered non-profit NGO in June 2009. BSCK supports existing and potential entrepreneurs between 18 and 35 years of age in establishing and strengthening Micro, small and medium sized enterprises in Kosovo. The range of BSCK activities comprises: Training- the-trainer programs, vocational entrepreneurship, and business trainings, Administration of technical and management consulting and the making available financial startup help in the form of preferential micro credits. BSCK’s vision is to maintain its leadership position in a country in providing support services for development of entrepreneurship and SMEs with long-term commitment in closed cooperation with local authorities and international donors and business sector. To promote and stimulate sustainable economic development and growth that contributes toward alleviation of poverty in Kosovo. 

Business Support Centre Kosovo (BSCK) through its Project “Support the Employment of Youth in Energy Sector” aims to realize this project based on four components: To increase employability of youth and women and disadvantaged groups through development of skills and knowledge required in the local labor market; and to support sustainable job creation and self-employment opportunities for youth and women and disadvantaged groups. This ToR is issued based on the Project “Support the Employment of Youth in Energy Sector”

1.1 Context of the program
 “Support the Employment of Youth in Energy Sector” is an EU funded project under the grant contract 2020/419-482, implemented  by BSCK in partnership with the Municipality of Fushë Kosovo. 
1.2 Programme Overview
The main goals of the “Support the Employment of Youth in Energy Sector” are to increase employability of youth, women, and disadvantaged groups through development of skills and knowledge required in the local labor market; and to support sustainable job creation and self-employment opportunities for youth, women and disadvantaged groups.
1.3 Timeframe 
The Printing and Designing Services of the professional materials will be offered during the last two weeks of November 2021. 
2. Work Plan and expected Deliverables 
· Designs the printing the training materials; In addition to the materials will be prepared / adapted in English. BSCK will provide all content for these materials (will also be discussed with the designer / design company), translate materials, and work closely with the selected designer / company throughout the workflow. All materials must be produced in close collaboration with BSCK, ensuring that the designs are in line with BSCK mission and vision and follow the rules set for the visibility of these materials by the European Union (EU) Office. ) in Kosovo.


Design concepts must be original as well as respect copyright laws.
	Description
	Quantity
	Unit Price

	Design of Module Covers
	N/A
	€

	A4 / 54 pages
	200
	€

	A4 / 107 pages
	200
	€

	A4 / 40 pages
	200
	€




Criteria of selection 
The company will be selected based on the lowest price.
3. Duration of the contract and terms of payment 
Payment will be made only upon Business Support Centre (BSCK), acceptance of the work performed in accordance with the above describe deliverables. Payment will be affected by bank transfer in the currency of billing and is due 30 days after receipt of the invoice and acceptance of work. The payment to the company shall be made after the completion of service provision.
4. Copy right and other property rights
Business Support Center Kosovo (BSCK) will have the right to all intellectual property and other property rights, but without restrictions to, copyright, in relation to the report, processes, ideas, documents and other materials that the Contractor has developed for Business Support Center Kosovo (BSCK) under the contract.
Instruction to bidders (Process of submission of Bids)
The bidders are welcome to submit their proposal for the, offering services of design and Printing the Training Material in the framework of the project electronically in PDF format and sent info@bsckosovo.org or in person at BSCK Offices.
This bid is open to all companies who can provide the requested services. The proposal and all supplementary documents have to be submitted in English language. Financial bid needs to be stated in euro.
Deadline for submission
The proposal has to be sent by latest on 28 November 2021. Application sent after the deadline will not be considered.

               
 

Note: This is an EU funded project, managed by the EU Office in Kosovo
Business Support Centre Kosovo | Ukshin Hoti, Hyrja C4/2 Kati 1 Nr.2, 10000 Prishtina, Republic of Kosovo  
Tel/Fax: 038 728 164| info@bsckosovo.org, www.bsckosovo.org
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